
Community Relations       AR 1240(a) 
 
VOLUNTEER ASSISTANCE 
 
Definitions 
 
Volunteer nonteaching aides may supervise students during lunch and/or breakfast periods or 
may serve as nonteaching aides under the immediate supervision and direction of certificated 
personnel to perform noninstructional work which assists certificated personnel in the 
performance of teaching and administrative responsibilities.  (Education Code 35021, 
44814, 44815) 
 
Volunteer instructional aides may assist certificated personnel in the performance of their 
duties, in the supervision of students, and in instructional tasks which, in the judgment of the 
certificated personnel to whom the instructional aide is assigned, may be performed by a 
person not licensed as a classroom teacher.  These duties shall not include assignment of 
grades to students.  An instructional aide need not perform his/her duties in the physical 
presence of the teacher, but the teacher retains responsibility for the instruction and 
supervision of students in his/her charge. (Education Code 45343, 45344) 
 
Facilities project volunteers may work on short-term facilities projects pursuant to Board of 
Trustees policy. 
 
Sex Offender Checks 
 
Before authorizing any person to serve as a volunteer nonteaching aide or a volunteer, the 
Superintendent or designee shall ask a local law enforcement agency to conduct an automated 
records check and fingerprints will be taken and sent to the Department of Transportation. 
 
Tuberculosis Testing 
 
All volunteer instructional aides shall submit evidence that they are free from active 
tuberculosis at least once every four years pursuant to Education Code 49406.  (Education 
Code 45106, 45347, 45349, 49406) 
 
All volunteers in child care and development programs shall be tested for tuberculosis within 
60 days before or within seven days after the volunteer service begins.  Staff shall also 
maintain annual follow-up reports indicating that the volunteer is free from tuberculosis.  
(Code of Regulations, Title 5, Section 18168) 
 
Fingerprinting 
 
All volunteers shall be fingerprinted for criminal record clearance if they have contact with 
children.  (Health and Safety Code 1596.871) 
 
 
 
 
 



       
 
VOLUNTEER ASSISTANCE  (continued)    AR 1240(b) 
 
Basic Skills Proficiency 
 
All volunteer instructional aides shall give evidence of basic skills proficiency. (Education 
Code 45344.5, 45349) 
 
(cf. 4212 - Appointment and Conditions of Employment) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
 
Volunteer Facilities Projects 
 
All volunteer facilities projects shall have approximate start and completion dates and must be 
approved by the principal in advance.   
 
Projects approved by the principal shall also be approved in advance by the Superintendent or 
designee if they involve the following types of work: 
 
1. Alterations, additions or repairs to buildings and grounds 
 
2. Construction involving wall or roof penetration, drilling or nailing 
 
3. Structural modifications 
 
4. Electrical, electronic, plumbing, or heating and cooling work 
 
5. Painting 
 
6. Installation of carpet 
 
7. Installation of playground equipment and benches 
 
8. Installation of sprinkler systems 
 
9. Paving 
 
10. Installation of marquees and signs 
 
11. Tree planting, pruning or removal 
 
 
 
 
 
 
 
 



VOLUNTEER ASSISTANCE  (continued)    AR 1240(c) 
 
 
The Superintendent or designee shall ensure that the above projects comply with health and 
safety codes, building codes, fire codes, environmental laws and agreements with employee 
bargaining units.  The District will provide on-site assistance and supervision for such 
projects, depending upon their complexity and the expertise of the volunteers.  Projects shall 
be inspected upon completion to ensure that the work was done satisfactorily.  Electrical, 
electronic, heating, ventilation, air conditioning, plumbing, welding and structural work must 
be done by a licensed contractor or performed under the supervision of a skilled District 
maintenance employee with knowledge of the trade involved. 
 
(cf. 3514 - Environmental Safety) 
(cf. 3514.1 - Hazardous Substances) 
(cf. 7111 - Evaluating Existing Buildings) 
(cf. 7140 - Architectural and Engineering Services)  
 
Workers' Compensation 
 
Unsalaried volunteers shall be considered employees of the District for workers' compensation 
insurance purposes.  If injured while serving as volunteers in the District, they should file 
workers' compensation insurance forms provided by the District office. 
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